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Intern based in ECFR Paris Office

Background

The European Council on Foreign Relations (ECFR) is the first pan-European think-tank. Launched in October 2007, its objective is to conduct research and promote informed debate across Europe on the development of coherent and effective European values based foreign policy.  
Position

The ECFR Paris Office is offering a full time internship starting on 1 April 2011 until mid-June 2011.
Job Purpose

The intern will assist the Head of the ECFR Paris Office with the daily work and organization and according to circumstances

Responsibilities

The intern will support all activities of the ECFR Paris office:

· Advocacy: assist the ECFR Paris office with the organisation of high-level conferences and meetings for ECFR policy staff and the dissemination of reports. 

· Media Relations: assist with the translation and mailing of press releases, maintenance of the media contact database and the office media review.
· Research: conduct background research on foreign policy topics

· Office management: assist with the daily management of the office and support the ECFR Paris office head

Experience and skills

The successful candidate will be:
· A student or a recent graduate and will possess the following skills: 

· Excellent knowledge of French (native speaker level) and very good written and spoken English

· Good knowledge of the European institutions and of international relations

· Strong communication and organisational skills

We offer
· An exciting opportunity to gain work experience in a challenging, fast-paced environment with a diverse team

· A small stipend
How to apply:

Please send your application in French to paris@ecfr.eu (CV and letter of motivation). 
